
VIRGINIA RETAIL SALES AND USE TAX CERTIFICATE OF EXEMPTION 

***For internal Indiana University use only*** 

NOTE: Indiana University must issue this certificate to retailers when purchasing tangible personal 
property or taxable services to qualify for exemption from Virginia sales and use taxes.  

• This exemption extends to all purchases by Indiana University in and for its regular functions and 
activities.  The exemption also applies to purchases of meals, prepared food and catering by 
Indiana University for its use.  Purchases by employees for their own use are NOT exempt from 
sales tax.  Purchases of taxable services, such as hotel and motel accommodations, and are also 
NOT exempt from sales tax.   

• If the tangible personal property and/or service are used other than as stated, or for any 
purpose that is not exempt from the tax, Indiana University is liable for the state and local sales 
or use tax.  

• To apply the exemption, the purchase must be made with University funds.  Purchases made by 
employees for later reimbursement are NOT exempt from the tax.  Purchases are paid for with 
University funds in the following manner: 

o Are directly invoiced and charged to Indiana University, and 
o Are directly paid by Indiana University via 

 check, 
 credit card 
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